MMHUCTEPCTBO ITPOCBEIEHMS
POCCHUMCKOM ®EJEPALIMUA

DEJEPAJIbHOE
TI'OCYJAPCTBEHHOE BIO/I’KETHOE
OBPA30OBATEJIbHOE YYPEXJIEHWE BBICIIET'O OBPA30OBAHMSA
«IYTAHCKHI1 TOCYIAPCTBEHHBIN ITEJAT OT'MYECKAN YHUBEPCUTET»
(PI'BOY BO «JII'TIY»)

HHCcTHTYT HCTOPHH, MeXKIYHAPOAHBIX OTHOLIEHHH H COLHAILHO-TIOTHTHYECKHX Hay::
Kadeapa nokymeHTOBeJeHHsI H APXHBOBEAeHHS

- ~

VTBEPXKIAIO

MupexTor OCITH
|2 Og< - Tlyzxosekas C.A.

0 o2Z£ T.

Ipunoxenue K paGodeil mporpamMme y4eGHOM AMCLHAIUTHHBL

®OH/I OIIEHOYHBIX CPEACTB
AJisl NIPOBeeHHsl TeKyLIero KOHTPOJIsi H MPOMeKyTOYHOM aTTecTalHH
ofyyaromuxcs Mo AHCHHIJIMHE

IIncemennas AesioBasi KOMMYHHKaAIIHsA

ITo nanpaBenuio noaroroBku 46.04.02 JlokyMeHTOBEJeHUE U apXUBOBEICHHE
IIporpamma marucTpatypbl JlOKyMEHTallIOHHbIE CHCTEMBl M AapXHUBBI B
roCyIapCTBEHHOM CHCTEMeE YIIpaBJIEHUA
Kpanndpukanus BbINYCKHHKA MarucTp
®dopma o0y4yeHHs1 O4Has, 3204HAs
Kypc O®0 -1, 300 -2
PaspaboTunk
KaH/I. IICUXOJI. HayK, CTapIIHi
npenojaBaTeb KageIpsl

JOKyMEHTOBE/IEHHSI U apXUBOBE/ICHUS
Epwmam H.H.

3aBenyromuil kadenpoi

JOKYMEHTOBE/IEHHS I apXUBOBEICHUS
/ . ~- Ynpuenko 10.B.

IIpoTokon

oT « 23 »,%4%20554 r. Ne X

Jlyranck, 2026



1. HACIIOPT ®OHJA OHEHOYHbIX CPEJACTB

1.1. ObsacTb NpUMEeHEHU s

®ona ouneHouneix cpeacts (P@OC) — HeoTheMiieMass YacTh paboueit
porpaMmsbl TucUUIIUHBL «[lucbMeHHas AenoBas KOMMYHHUKAIUsS» U MpeIHa3HAYEeH
IUIsL KOHTPOJISI U OLIEHKHM 00pa3oBaTENIbHbIX JTOCTHKEHUH CTYJEHTOB, OCBOMBIIMX
MPOrpamMmy JUCHUTIINHBL.

1.2. Ileau u 3aga4u (pOH/Ia OLICHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHSI MOATOTOBKU O0YyYaroIIErocs
tpeboBanusasm @OI'OC BO wmarucrtpaTypa MO  HampaBi€HUIO  IMOJATOTOBKH
46.04.02 JIoOKyMEHTOBEAEHUE U AaPXUBOBEAECHUE, YTBEPKIACHHBIM IPHUKA30M
MuHnuctepcTBa Haykd W Bbicliero oOpasoBanus Poccuiickoit ®enepauuu OT
29.10.2020 Ne 1345 (c u3sMeHEHUSIMU U JOTIOJHEHUSIMU ).

1.3. Tlepeyenb komMmneTeHuuil, ¢GopMHpyeMbIX B IpoLecce OCBOCHUS
OCHOBHOI1 00pa30BaTeJIbHOI POrPaMMBbI

[Ipouiecc ocBOeHMST AMCIMIUIMHBI HAMpaBieH Ha (OPMHUPOBAHUE CIEAYIOIIUX
KOMIETEHIIUN U UHANKATOPOB UX JTOCTHKECHUS:

Kox mo @1'0OC BO ’ NHaukaTop A0CTHKEHHUS
[Ipodeccronanbubie

YK-4 Criocoben VK-4.1 3naer cnenuduky, pa3HOBUIHOCTH, WHCTPYMEHTHI U
MIPUMEHSTH COBPEMEHHbIE BO3MOYKHOCTH COBPEMEHHBIX KOMMYHHUKATUBHBIX TEXHOJOTHH s
KOMMYHHUKAaTHBHbBIE npodeccnoHanIbHOTO B3aUMOIEHCTBHUS;

TEXHOJIOTUH, B TOM YHUCJIE VK-4.2 MosxeTr BOCHPUHMMATh M aHAIU3UPOBATH COJCpKAHUE
Ha UHOCTPaHHOM(BIX) MMCbMEHHBIX U YCTHBIX TEKCTOB HAa POJHOM M MHOCTPAHHOM (BIX)
si3bIke(ax), JuIst SI3BIKAX C IEJBI0 ONPEACIICHNs 3HAYUMO HH(POPMAIINH;
aKaJIeMUYECKOT0 U VYK-4.3 CnocobeH mTpUMEHSTh WHCTPYMEHTBl COBPEMEHHBIX
podeccruoHalIbHOTO KOMMYHUKATUBHBIX TEXHOJIOTUI TUTST 3¢ heKTUBHOTO
B3aMMO/JICHCTBUS OCYIIIECTBIIEHUS TPO(HECCHOHATFHOTO B3aUMOICHCTBHUS

1.4. Dranbl (opMHpPOBaHUS KOMIIETEHHHH H CpPeICTBa OLCHHMBAHMS
YPOBHS UX c(pOPMHUPOBAHHOCTH

Jranbi GopMUPOBAHNUS KOMIETEHIHi Komme- KoHTpo/ibHO-0LIeHOYHBIE cpeacTBa /
TEeHUHH €1ocod oleHUBAHNUSA

Tema 1. Kommynukamus u nenoBas | YK-4 YcTHbI o1poc, BBIIIOJIHEHHE

nepenucka IIPAKTUYECKUX 3aJaHUN

Tewma 2. Tunonoruu s36IKOBBIX HOPM YK-4 YcrHblid OIpoc, BBIIIOJIHEHHUE
IIPAKTUYECKUX 3aaHUN

Tema 3. [IncbMEHHAss KOMMYHUKALUS YK-4 YcerHbIl o11poc, BBIITOJTHEHHUE
IIPAKTUYECKUX 3aaHUN

Tema 4. S3bIk citykeOHBIX T0KyMeHTOB | YK-4 YerHbIl OIIpoC, IIOArOTOBKA K
PaKTUYECKOH paboTe

Tema 5. Cneumcduka, Bo3moxkHocTH U | YK-4 YcrHbIT OIIpoC, IIOArOTOBKA K

OTpaHUYECHUS [HUCbMEHHOW  JIEJI0BOM KOHTPOJILHOM paboTe

KOMMYHUKAIIUA




Tema 6. DnexTpoHHAass KOMMYHUKALUS YK-4 Vel OTIpoC, MOATOTOBKA K

NPaKTUYECKOH paboTe

Tema 7. OcobenHoctn nucsMenHoi | YK-4 BpInosnHeHue INpakTHYECKUX 3aJaHuM,
JEJI0OBOM KOMMYHUKAIIUU YCTHBIH OIPOC

Tema 8. IlpaBuna cocraBienus u | YK-4 YeTHbii o1poc, BBIIIOJIHEHHE
o(opMIIeHHS AETOBBIX THCEM IPAKTUYECKUX 3a/JlaHui, MOJArOTOBKa K

KOHTpPOJIbHOM paboTe

Texymas arrecranus YK-4 KoHnTposbHas padora

IIpomeskyTOYHAs aTTeCTALMS YK-4 3a4eT

1.5. Onucanue nmokasaresieii GopMHUpPOBAHMSA KOMIIETCH UM

Kon
KOMIIEeTeHIIMH

Pe3ynabTaTsl chopmMupoBaHHOCTH

YK-4

3naeT: oOmme (QopMbl OpraHM3alldU ACSTEIBHOCTH KOJUICKTHUBA; ICHUXOJIOTHIO
MEXKJIMYHOCTHBIX  OTHOIIEHWM B TpYIIIax pa3sHOrO BO3pacTa; OCHOBBI
CTPATCTUYCCKOTO ITaHUPOBAHUA pa6OTBI KOJIJICKTHBA JJIA JOCTUXXCHUSA
MOCTaBIICHHOM 1IN,

YwMmeer: CO3/1aBaTh B KOJUICKTHBE TICUXOJIOTUUECKH 0e30macHy0
TO0OpOXKENIaTeIbHYI0  Cpeny; YUYUTBIBATH B  CBOEW  COIMAJIBHOU U
poQeccuoHaIbHON /eATeNbHOCTH MHTEPEChl KOJUIET; MPEIBUICTh PE3YNIbTaThI
(HOCHGHCTBHﬂ) KaK JIMYHBIX, TaK MW KOJIJIEKTHUBHBLIX ﬂeﬁCTBHﬁ; IIaHUPOBATH
KOMaHJHYIO paboTy, paclpenessTh MOPYYEHUS M JEJErupoBaTh IMOJTHOMOYHS
YJIeHaM KOMaH/bl;

Bnageer: HaBpIkKaMM TOCTAaHOBKM 1€l B YCJIOBHSX KOMaHIOM paboOTHI;
crocobaMu yrpaBiIeHHUsS KOMaHAHON paboTOil B pelIeHHH MOCTaBICHHBIX 3a]1ay;
HaBbIKaMHU TPEOJIOJICHUSI BO3HHMKAIONIMX B KOJUJIEKTUBE pa3HOTJIACUM, CIOPOB U
KOH(JIMKTOB Ha OCHOBE y4€Ta MHTEPECOB BCEX CTOPOH

1.6. Kpurepuu ouneHMBaHUSI KOMIIETEHI[MI HA Pa3HbIX 3ITanax HX

¢dopmupoBanus

Bux yueGHoii paGoTh: KoaunuecTBo 0asioB

0®0 300
BrinonHeHue u 3anuTa npakTHYECKUX padoT 42 30
CamocrostenpHas pabora 12 20
Wubie Bubl yueOHOM paboThl (Hamucanue KCP) 8 15
3auer 40 35
Bcero 100
HakonurenbHas cucteMa onenuBanus no 100-6anbHoi mkaJje
YerpipexdaiabHas 100- Cucrema

CHUCTEMA OLICHUBAHUSA OaJIbHAasI

3adyeTa

BykBeHHas mIKkaia, COOTBETCTBYIOLIAS

" OLICHUBA-
100-0a/1bHOI IKAJIE 1
KAaJa HHA 3a4eTa

OT1iM4HO

90-100 A — OTIMYHO — TEOPETHYECKOE COAEPIKAHHE Kypca OCBOCHO
TTOJTHOCTBIO, 0e3 TMpoOenoB; HEOOXOAWMBIE TPAKTHYCCKUE
HaBBIKM PabOTHI C OCBOGHHBIM MAaTepHalioM C(OPMHUPOBAHEI; 3auteHo
BCE TPEAYCMOTPEHHBIE TPOTrpaMMOi oOydeHUs ydeOHBIC
3aJaHNs BBIOJHEHBI, Ka4eCTBO WX BBIIOJIHEHUS OLICHEHO
YHCIOM 0aJTIOB, OJM3KMM K MAKCHMAJIBHOMY

Xopomio

83-89 B — oueHb XOpOIIO — TEOPETHYECKOE COIAEpkKAHHE Kypca
OCBOCHO TIOJIHOCTBIO, 0€3  TpoOenoB; HEOOXOMUMBIC




MPaKTHICCKUE HABBIKM Pa0OTHI C OCBOCHHBIM MAaTEpPHAJIOM B
OCHOBHOM c(OPMHPOBAHEI, BCE MIPEyCMOTPEHHBIC
mporpaMMmoii  oOydeHWs y4YeOHBIC 3aJaHWs BHIOJTHCHEI,
Ka4eCTBO BBLIITOJIHEHNS OOJIBIIMHCTBA U3 HAX OLEHEHO YHUCIOM
0ayuIoB, OM3KIM K MAKCUMAJIEHOMY

Xopomio

75-82

C — XOpolIo — TEOpPETUYECKOE COAEpIKaHUE Kypca OCBOCHO
MOJTHOCTBIO, HEKOTOPhIC MPAKTUYECKUE HABBIKA PabOTHI C
OCBOCHHBIM MaTepHajoM c(hOPMHPOBAHBI HEJOCTATOYHO; BCE
MPeAYCMOTPEHHBIE TIPOrpaMMOi 00yJYeHHUsT yueOHBIC 3aaHUs
BBITIOJTHEHBI, KAYECTBO BBIMOJIHEHUSI HU OJHOIO0 W3 HUX HE
OLICHCHO MHWHUMAJIBHBIM YHUCIIOM OaJlIOB, HEKOTOPHIC BHIBI
3aJIaHUI BBITIOJTHEHBI ¢ OTHOKAMU

Y 10BNETBOPUTEIHHO

63-74

D — ynoBneTBOpUTENILHO — TEOPETUUECKOE COZlepKaHUe Kypca
OCBOGHO YaCTUYHO, HO IIPOOEIbl HE HOCIT CYLIECTBEHHOIO
XapakTepa; HeoOXOIUMble TPAKTUYECKHe HABBIKU pabOTHI ¢
OCBOGHHBIM MaTepHaJioM B OCHOBHOM C(OPMHPOBAHBI;
OOJNIBIIMHCTBO MPEIYCMOTPEHHBIX IMPOrpaMMoON  00ydeHUs
y4eOHBIX 3aJ]aHUi BBINOJIHEHO, HEKOTOPHIE W3 BBIMOJIHEHHBIX
3aJlaHui coliepKaT OUIMOKH

Y 10BIETBOPUTEIHHO

50-62

E- mnocpenctBeHHO —TeopeTHuecKkoe coAepkKaHHE Kypca
OCBOGHO YAaCTHYHO; HEKOTOpbIE IPAaKTUUECKHE HAaBBIKH
pabotel He c(hOPMUPOBAaHBI, MHOTHE MPEAYCMOTPEHHBIE
y4eOHOM mporpaMmoi oOydeHusl ydeOHble 3aJaHusi He
BBITTIOJIHCHBI J'IH6O Ka4€CTBO BBINTOJTHEHHBIX HCKOTOPBIX U3 HUX
OLIEHEHO YMCIIOM 0aJIIOB, OJIM3KMM K MHHUMAJIEHOMY

3auTeHo

HeynoierBopurenpsHo

21-49

FX — HeyZoBIETBOPUTENBHO — TEOPETUUECKOE COJEpKaHHe
Kypca OCBOEHO 4YacTHYHO; HEOOXOJUMbIE IPAKTUUECKHUE
HaBBIKM  PabOTBI €  OCBOGHHBIM  MarepualioM  He
copMUpOBaHbI; OONBIIMHCTBO MPEAYCMOTPEHHBIX Yy4eOHOU
nporpaMMmoii  o0ydeHHs y4eOHbIX 3aJaHUil HE BBIIOIHEHO
I100 KavyecTBO HMX BBINOJIHCHUS OLIEHEHO YHUCIOM OalioB,
OMM3KMM K  MHHUMAaJIbHOMY; IIpH  JOIHOJIHUTEIBHO
CaMOCTOATEIbHOM paboTe HaJ MaTepuajoM Kypca BO3MOXKHO
HOBBIIICHNE KAYEeCTBA BBIIOIHEHHUS YUEOHBIX 3aJaHUH

HeynosnerBopurenbsHo

0-20

F — HeyIOBICTBOPHUTEIBHO — TEOPETHYECKOE COJep)KaHUe
Kypca HE OCBOCHO; HEOOXOAMMBIC INPAKTHYECKHE HABBIKU
paboTbl He cQOpMHPOBaHbBI, BCE BBIIOIHEHHBIE YueOHBIE
3alaHusl  cofep)kaT TpyOble  OMMOKH;, JOMOIHUTEIhHAs
caMoCTosATeNbHAas paboTa HaJ MaTepualoM Kypca He
IPHUBEIET K KaKOMY-THOO 3HAaUMMOMY IIOBBIIICHHIO KayecTBa
BBINOJIHEHHS Y4eOHBIX 3aJaHuH

He 3aureno

2. KOHTPOJIBHO-OLIEHOYHBIE CPEACTBA
2.1. OueHo4YHbIE CPEACTBA TEKYILIEr0 KOHTPOJIS

ocourwhE

co00IIEeHuAX?

Kakue cpexacrBa

Bonpocsl 1ist yCTHOro onpoca:
Korpaa pexomenyercs nmpuberarb K IMCbMEHHBIM KOMMYHHKAIUSM ?
Kakue QpyHKIMM BHITOTHSAIOT MTUCHMEHHBIE COOOIICHUS?
KakoBbl OCHOBHBIE HETOCTATKU MUCbMEHHBIX KOMMYHUKAIIAN?
Kakyro nndopmariiiio o0bI4HO MepeiaroT ¢ HTOMOIIbIO MUCbMEHHBIX COOOIIEHU?
Kakwue Buabl cooOIIeHUI HCTIONB3YIOTCS B MPAKTUKE TUCHMEHHBIX KOMMYHHKAITH?
NPUMEHSIOTCS AN Tepefaud WHGOpMalud B MUCBMEHHBIX

7. Kak MOXHO yCHJINTh BO3/I€HCTBHE MUCHbMEHHOTO COOOIIeHNs?
8. Uto 03HayaeT Ha MpaKTHKe «BHIOOP HauboJIee YMECTHOTO BHJIa KOMMYHUKAIUI»?
9. Kakue KaHanmpl JIydile BCEro HCHOJb30BaTh Ui Iepetadyd KOH(UIACHIMAIbHBIX

COOOIIEeHUI?

10. Ham HeoOxomuMo pazociaTh oQUIMaIbHBIE IpUTIaleHus Ha oouneil komnanuu. Kak

9TO Jy4Ille CAETIaTh?




Bomnpocs! Aj1st npoBeAeHUs] KOHTPOJIbHOU padoThI:
Metoap!l paboTHI IO HAJTA)KUBAHHUIO U TIOICP>KAHHUIO JIEIIOBBIX KOHTAKTOB.
Oco0GeHHOCTH AET0BOT0 OOIIEHHUS MO0 CPABHEHUIO C APYTUMH
BUJIAMHU.

Kpurepun 3¢ heKTHBHOCTH IEII0BOTO OOIICHUSI.
DTanbl OpraHu3aly U BeICHHs JIeTTOBBIX IEPErOBOPOB.
3aKOHOMEPHOCTH BBICTPAMBAHUS JICTIOBBIX TIEPETOBOPOB KaK B3aUMOICHCTBHS
IIapTHEPOB.
7. KoMNIeTeHTHOCTD B JIEJIOBOM OOIICHUH U CTIOCOOBI €€ pa3BUTHUS.
8. DddexTrBHOE CcyIIaHue KaKk COCTABIIAIONIAs KOMMYHUKATUBHONW KOMITETCHTHOCTH.
9. Iyt 1 cocoObI pa3BUTHA KOMMYHHKATHBHON KOMIIETEHTHOCTH.
10. JlenmoBbIe KOMMYHHKAIIMY U UX CIICIU(HKA.
11. AprymeHTauus B 4eroBON KOMMYHUKALN.

ogakrwdpE

HpaKanecmle 3aJaHUA:

3aoanue.

OOpa3oBarepbHOW  OpraHu3aluyd  HEOOXOJMMO  HANKCaTh  IMOCIEAYoNee  IMHChbMO
MOTEHIMATIBHBIM YYaCTHUKAM KOH(EpEeHIIHH.

OdopmuTe dIEKTPOHHOE MMHUCHMO, B KOTOPOM OTHUCHIBAIOTCS TEMATHUYECKHE CEKIIHMH
KOH(EPEHIINHN, JIEeMOHCTPUPYS TIPH ITOM UYETKOE TIMOHUMAaHHE YCIOBHOCTEH OOIIEHHUS TI0
AJIEKTPOHHOM TIOYTE M TOH, YMECTHBIM B JaHHOM KOHTEKCTe. [[MChMO Takke JTOJDKHO COJIEpIKaTh
YeTKUIl TpU3bIB K y4YacTHIO M JEMOHCTPUPOBATh CTPEMJICHHE IOCTPOMUTH JI€JOBbIE Hay4HbIE
OTHOIICHU:A C TIOTCHOWAJIbHBIMHU YYaCTHUKaAMHA KOH(bepeHHI/H/I.

3aoanue.

Kakne  pekBHM3WTBHI  HEMpaBWIBHO  OGOPMJICHBI B JAHHOM  JIOKYMEHTE?

OTpEAAKTUPYHTE.

MUHUCTEPCTBO CTPOUTEJIbCTBA
M KUJINIHO-KOMMYHAJIBHOI'O XO3SICTBA
JYTAHCKOW HAPOJHOM PECYBJIUKHU

38a, r. JIyranck, k. IlleBuenko, 91000, Jlyranckas Haponuas Pecriyomrika,
(0642) 58-58-54, obparuenne rpaxaan (0642) 58-69-08, E-mail: mgkx@bk.ru

2 Hos16pst 2023 Ne 25/39/506
Ha Ne oT

>KI/IJ'IBI_IaM MHOI'OKBApTHUPHOI'O JOMa
IMPOXKHUBAKOIINX 110 aJIpeCy:

yi. @pynse, 1.15

VBakaeMble )KUIBIEI JoMa!

CornacHo mnonyyeHHoMy oOpamenuto ot 15.10.2023 roma Ne 235 Obuto mpoBepeHO

o6pameHHe B XXEK mo MOBOAY HCUCIIPABHOCTU OTOMNUTEIBLHON CUCTEMBI.

bl AeliCTBUTENBHO BBISBICHBI MEPCUUCIICHHBIC HCAOCTATKU.


https://minstroylnr.su/
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https://minstroylnr.su/

B teuenuu necsatu nHel OyzneT ycTpaHEHa BbIsBJIEHHAs! HETIOIAIKa OTOIUTENIBHON CUCTEMBI.

Hara MOJIMUCH N.0O. damunus

2.2. OnleHOYHBIE CPEICTBA IS MPOMEKYTOYHOI aTTecTallNu (3a4eT)

1. JlokyMeHTHpOBaHUE  YIpPaBICHUYECKOM  JIEATEJIBHOCTH U JIOTOBOPHO-TPABOBBIX
OTHOIIEHU SKOHOMUYECKOU JIEATEIHbHOCTH.

2. Buger mokymenToB. O6miue nmpasuia 0(OpMIICHHS JOKYMEHTOB.

3. Tunuynbie OMMOKH B S3BIKE M CTHIIE TOKYMEHTOB.

4. JIokyMeHT Kak OCHOBHas (hopma J1eJI0BOTO OOIICHHUS.

5. Ilonste >QPexTUBHOrO AOKyMEHTa M TrapaHTud 3(P(GEKTUBHOCTH, pa3paboTaHHbIE
IICUXOJIOTHUEN IET0BOTO OOIIEHHUS U IEJIOBLIM dTHKETOM.

6. 3asBieHHs, COOOIICHUS U OOBSICHCHHS B JISIIOBOM cepe.

7. Henosie mucbma v ux Gopmbl. OCHOBHBIE TPEOOBAHUS K TEKCTY.

8. IlocnenoBarenbHOCTH pabOTHI HaA MUChbMOM. OdopmiteHne 1eIT0BOTO MUCHMA.

9. XapaxTepHble 0c00eHHOCTH d(PPEKTHBHOTO CTHIIS MMChMA.

10. TakTuyHOCTH: oOOpameHrue K JUYHOCTH W HHTEIUICKTY YHTaTelNs, u30eranue
JTUCKPUMHHHUPYIOIIHUX BBIPAKCHHIM.

11. TlepcoHanbHbBIN, TO3UTUBHBIA U SHEPTUYHBIN TOH MHUcbMa. «Bei-oaxomy. LleabHOCTS,
SICHOCTB M CBSI3HOCTb H3JIO’KEHUSI.

12. KpaTkoCTh JeT0BOTO CTHJISI MMChMEHHBIX KOMMYHHKAIIMHN ¥ DJIEMEHTHI YHH(DUKAIIH.

13. TIpobnema KyabTYpHOH CHENU(UIHOCTH NMHUCHMEHHBIX KOMMYHHKAIIMA W BBIPAKECHUS
OTHOIIIEHWH B TUCBMEHHOM BHJIE.

14. OcHoBHBIE CTpaTernyecKUe pelieHus, IPUHUMAaeMble MPHU MJIAaHUPOBAHUU MHUChMEHHBIX
oTka30B. CocTaBiIeHHE IJIaHA.

15. TlocnmenoBaTenbHOCTh U3JI0KEHUsA. HelTpanpbHOE HAYalIo MMChMa.

16. Tlo3uTuBHOE OOBSCHEHHE OTKA3a, OTCYTCTBUE M3BUHEHUHN U COXKAJICHUH.

17. TIo3uTUBHBIN TOH 3aBEPIICHUS C MMOXKETAHUAMHU OYyIIEro COTPYIHUYCCTRA.

18. XapaktepHbie 0coOeHHOCTH YPHEKTUBHOCTH MUCHMEHHOTO OTKa3a.

19. Crparerus HanucaHus TMCbMEHHBIX Kajo0.

20. TTomaroBasi TaKTHKa HAMCAHUs YOEKIAIOMINX KOMMEPUYECKUX MTUCEM.

21. TlpuBnedyeHue BHUMAaHHUS, MPOOYXKICHHE UHTEpeca, CTUMYIHMPOBAHHUE IKEJIAHUs,
oOyXJIeHHE K OTpeAeICHHOMY IEHCTBUIO.

22. CTpykTypa JOKYMEHTAIbHO-KOMMYHUKALIMOHHOM CUCTEMBI.

23. OCHOBHbIE UHCTUTYTHI TOKYyMEHTHON KOMMYHHKAIUH.

24. CymHoCTh, 0COOCHHOCTH U (DYHKIIUH JIEKTPOHHOM KOMMYHUKAITUH.

25. T'moGanu3anusi KOMMYHHUKAIIHOHHBIX IIPOIIECCOB B COIIUYME.

26. Mecto MHTepHeTa B cucTeMe CpeACTB COBPEMEHHON COLIMaIbHON KOMMYHUKAIIUU.

27. Tlpuka3, TpOTOKOJN, pemieHue, JoroBop. OpraHU3alMOHHO-pacpeaeTuTeNbHas
JOKyMEHTAIus

28. JlenoBble mHCbMa: COTJAIICHHUS, 3aMpOChl, COMPOBOJUTENbHBIE IHChMA, MHCHhMa-
periaaMeHTHBBI (II03ApaBICHHS, U3BUHEHUSI, COO0JIE3HOBAHNUS, TUCbMA-OTBETHI C OJIar0JapHOCTHIO).

29. CnyxeOHble  3amUCKA  JUIsI  BHYTPEHHEH  KOMMYHHKAIIMHM:  PACIOPSDKEHUS,
671aro1apHOCTH, HAIIOMUHAHUS, TPOCHOBI, TPOBEICHUE MEPOTIPUATHIA).

30. IIpaBuna opopmiieHUS IENTOBBIX MOCIAHHMN.

31. PexmaMHbIN TEKCT KaK BUJ AETIOBOTO MOCIAHUSI.

32. BHyTpeHHsI1 NHCbMEHHas MepenucKa: JOKJIaJHble, CIy)KeOHble, OOBSICHUTEIbHBIC
3aMUCKU U T.J.; XapaKTePUCTUKA, OCOOCHHOCTH TEKCTa.

33. BHemHsAs nOUCbMEHHas  IEPENUCKa:  XapaKTepPUCTHKA, OCOOCHHOCTH  TEKCTa,
WCIOJIb30BaHNE CTAHIAPTHBIX SA3BIKOBBIX (POPMYIT (KIIHIIIE).



34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
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OcHOBHBIE BUbI TUCbMEHHBIX COOOIICHUH.

OcHoBHBIE TIPOOIEMBI MMCEMEHHON KOMMYHHUKAITHH.

OdopmiieHue enoBEIX TUceM B cooTBeTcTBHH ¢ TpeboBanusmu ['OCT P 7.0.97-2016.
PenaktupoBanue TekcTa 1€70BOr0 UChMA.

JlesioBbIE COBEIIAHMUS.

[TyGnu4yHOE BBICTYILICHHE.

JlenoBble IEpEroBOpBl.

[leperoBopsl Kak pa3HOBHIHOCTH OOIIEHUSI.

OcoOeHHOCTH TIEPETOBOPOB.

[TuceMo Kak cpesicTBO KOMMYHUKAMU U (OPMUPOBaHUS TPO(HECCUOHATILHOTO HMHUDKA.

CryxeOHbII TOKyMEHTOO00O0POT.

Hanucanue 1enoBbIx nucem.

OxapakTepu3yiTe IpeUMYILEeCTBa MUCbMEHHBIX COOOLIEHUM.
HenocraTky nucbkMeHHBIX COOOIIEHHI.

[lepeuncnure NPUHLMIIBI KYJIbTYPHI J€I0BOM MEPENUCKH.

OcHoBHbIE BUbI OPUIINATEHON KOPPECTIOHICHIUH.

OcHOBHBIE S3bIKOBBIE (DOPMYJIBI IPUMEHSIOTCSA B OQUIIMATIBHO-/AETI0BON NIEPETINCKE.
TpebGoBaHus K 1€70BOM HEpENUCKE.

Bunsl nenoBoil nepenucku.
Pa3HOBHIHOCTH JAETOBBIX MHCEM.

TunuyHbie OIMOKU TTPU COCTABICHUH JIETIOBON IOKYMEHTAIIHH.
TpebGoBaHMsI K pEeKBU3UTAM JI€TIOBBIX MTHUCEM.

[IpaBuna opopmieHHs! pEeKBUSUTOB JOKYMEHTOB U JE€OBBIX THUCEM.
[IpaBuna opopmieHHs] KOHBEPTOB.

XapakTepucTHUKa COCTaBIIEHUS U 0(hOPMIICHUS peKIamaliu (IPeTeH31H).
XapakTepucTHKa COCTABICHHS U 0(POPMIIEHHUS AETI0BOr0 MUChbMa-01aroJapHOCTH.
JlenoBast nepenyucka B JOKYMEHTOO00POTE OpraHU3aLuy.

OKCTPaIMHIBUCTHYECKUE U S3bIKOBBIE OCOOEHHOCTH TEKCTOB CITY)KEOHBIX ITUCEM.
CoBpeMEHHOE JIeTT0BOE MUCHMO.

TpeboBanus1, npeabsaBIsieMble K TEKCTY CIIyKEOHOTO IHChMa.

OTteuecTBEHHBIE TPAULIUU B IPAKTHKE COCTABIICHUS JEIOBBIX ITHUCEM.

Pounb nen0Boil nepenucku B 1€ATEIbHOCTH OpraHU3aliy.

Crnioco0bl yHH(HKALMU TEKCTOB JIEIOBBIX THCEM.

OCOo0GeHHOCTH CTPYKTYpBI TEKCTa JEI0BOTO MUChMA.
bnaHku 1€/10BBIX THUCEM.

Oco0eHHOCTH BeIEHUS J1eII0BOM NEPENUCKH 110 3JIEKTPOHHOM MoyuTe.

OcoOeHHOCTH ~ BEJEHMsI  JIEJIOBOM  MEpPEenucKd B CHUCTEMax  3JIEKTPOHHOI'O

I[OKYMCHTOO60pOTa.



